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DEFINITIONS 

AET- meims all learning am:l! ra!niog programmes for adults on level I registered oo 

framework contemplated io the 

(Act No. 67 of200S). 

A4'ad<a;,iiil: J31141r,t1- is principal academic decision of !he Community Edluwtioo 

as ror,tennp!,,ted ln. section I l of the Co1ntirmir1g EdJ£cation and T-'�'··· 

2006 (Act No,. 

llle«>1tralisl!d.•Proe.11ireme11t-means procurement suppl!erof choice or wppliers 

of Higher Educmion wd Traini11g. 

Triilnlog College 11mler the CET Act, 2006(Act No, Iii 

Con L TSM-refers to !lie, cal"IIO!'Y or L TSM that ls eentral to teaohl11g me entire curriculum 

Leamirtg pmgramme/Qllalification. 

Co11ti!l11iog Ed11c11tiiJn and Trllming• means leami11g and tmiiniVtl!. programmes leailing 10 

11aliikn1i,l11S or part-qualifications llt levels ! 10 4 of Ille Qllafifications fmmework 

pnl,ll!l!l>lal<>li in the Nmronal Quaii!lcati®s Framework 2001! 67.of2008), provided at 

e Co!!ep in terms of thisAe� 

Intie¾lllddl �roperty- • refers lo creati(ll1$ · of llle mirul, wch as l11ventfon;,: literary and 'lll:1!$1io 

works; designs; and symbols, 11amei llll<I. imllges used in commerce, 

. Lernlag P�.m-· they sl'ru!:11.l!ed and sy:s1ematlc llm!ngemmt of leammg acii;,iti!li> 

lhat promote ·the· attiaiilmen! of learning ootoomes, !hey sp;cify Soope of leammg and 
�l ll<:llvl!les .pet !eve!. 

E lJFSM-thee:,book is!!. digital resource material which ean be iflsplayed. or .project� ei11ler 011 

oom�iuerliv screen odumd held devise to support leacliing and lfilL'1ling. 



L 1'8111· means a and tea,hing used in classroom. ihese mnge from 

1i;acbers ad learners /;:r<:11ted =ources to commercially orc>du,ced cla,,srciom raoourees su<:h as 

wall science 

of Core whfoll is rereened '1!1d 

the DHET. 

fleidbiliiy of teaming provision, t:he removal of oomm 10 

IOl!ltoor SUPf!Ol'.t, !he =nstrwion of!Ol!lming .poogrammes in the eJ<pecll!ti,m !hat learners c1111

succeed, a11d 1he maintenance of rigorous quality assura11ec ever Ille design of learning 

1a11,rrals and wpport systems. 

l?ielrt qnilliliaillons-meims an 

Quali.ficatioos l'mmewoik as 

PFMA-

unit or learning that is registered oo the National 

qualification. 

of I 999). it riegulatas 

and provincial g,tvernmenl.. lt sets oul procedures for 

e111:denl tmd effective management !:l.lllenue, expenditure and llabiiilles. . It establishes 

duties and r<;'l!)Onsibilities g!)l1m1meo1 officials in charge of finaru:es. The act aims ro secure 

l!'llfl!\'!!Oreney, acrounml:>Hity tmd sotmd fin,moial mimage!lle!lt 111 governmeol and 

il!S!il!llioll$, 

Qua!lfi�l!lns, irrellllS !he. fotmal re1»g11itloli the achievement of. the reql.l)n¾l ooml>er and 

!'llflll!) credits 11ru:I sueh .<,tiler r�qltireme11ts llt specific levels of !he Natm1111I .Qu11!ifiret!ons 

fram�m as may be del:em1ln1� the relevtllll bodies registered for such J'lU!J!Ose by 

S!luthAIJ'ic,m Quallficatio;is Auiliority, 

Qaality ,!lllsitm11""" means th� process of measuring, evaluating aru:! f!l!)Omng on quality 1ii,,,aillst 

s1an� ,;,f L TSM lllalerial. 



ABBREVIATJONSIACRONYMS 

AET 

CET Act 

CET 

CET Colle!!"' 

CLC 

DHET 

E-LTSM

HE!s 

LTSM 

NQF 

!'ODs 

!'FMA 

NEET 

Adult Educ�lion Mel Trainin11 

Co11tfoui11,1 Edueation and Trainin11 Act, 2006 (Act No. 16 af2006) 

Comnmnit)' E,foc»tion and Training 

Community Edm:ation and Tn,ining Col!•p 

Community Leaming Centre 

Depilr!ment of Higher Education and Training 

E!ec®llic Leaming and Support Material 

Hiper Education !nstitutioos 

Loamillg and Teachfng Support Material 

Nat!,mal Qualification Framewor!i: 

!'roofofDeliveries 

l'ub!ic Finru,ce Mllllagi,ment Act 

Not in Employment or in Educa!ion or Training 



SECTIONJ: INTRODUCTION 

2. 

TIiis !D provide 1aui,,am:e oo the develo:pment, sel,ec,ion, 

. procurement, tlistribll!loo and retrieval of L TSM in CET Colle1<tes. lt aims atmooaging the 

pr0<:ess of ell levels ln the sy,;1:em, from the DHET 10 Offices and.GET Collegt,s, 

D"',e!o1:imentofLTSM; 

&m1enil1g ood Eval1111ti,m 

d) l'rocun,ine11t ofL TSM by CETCo!leges;

e) Disiri!,uticm

I) Util!izatioo of LTSM;

g) Retrieval and reie11liionol and 

h) Monitoring reporting, 

follows: 

SECTION 2: BACKGROUND 

The previoos system was by that is comple11 and 1101 

underi,tandable in 1..ila1ti0!'! to L TSM provision. 

Tllml was s!ll1t<larcliz11d that regulates I. TSM provision md management in 

w,�tor, E<ttk province iias ownmetlmd ,>fapproacll regarding LTSM provision. 

The LTSM draft policy fmmework being Introduced to regulate and guide the 

de\Cj;)ilopm,,nt, evaltilltlon, Clllia!ogui!lll, selecfion, pmcurement, distriblllion .!iml r.etrieva! of 

q!llllicy t:l'SM and ml!kes suell available tll sm<l.ents in CET Coiieges !illi:n !hilt: 



!he rormal and non-formal programmes; and

provision L TSM ls in accordance with the Curricular and Community 

ne,,ds-dri'l!ffl1 programrnes requiremenis, 

SECTION GUIDING 

7. Redress.and are fundament!!l principles enshrined in the S,m!h Am"11n Coostitllll<>n,
Redress 1111d eqoliy within the L TSM provisioning ,;ontext ls crueial, IIS!ack iher1:1>f nl'eds

COITeC!lO!l,

8, Soeia:l oohesion requires recognizing the value of a fimctkmal 

COOlmOOitres and social and reflle;:tlngtl!e cunurc, 
in. building 

CET Cnlk:ges in !lie 

lo 
wmply wllb the curricular needs of .the College. !'te$0uta: provision ensures that every 

iltllden
t 
$<:I lecturer hns iii:cess lo quality resources that appropriate, C!U'.rent and 

relev;int for pimµ,lpstion in oo!h the.f onm,l .111\d'Community o�rlven programmes, 

This te!er• to enabling = m LT.SM and . resooo:es throughout •tht,· .non�ntllti, all<l 

contacl time;·. fleicibiJfl:y in . !heir foimal offerings, . indui:llng prQgrammes driven l>y · the 

communitY•vlllo!)!lle!lta! prlorl!ies as well as the prlori1ies ofllle •Sllite. 



·5ec1,on 2.5 ( l •4) of the

ac<:oootaJ,i!ity by

Act, 2006 (Ac! No. 16 of 2006} explains tire proc,esses 

students and lecturers should lie empov,en><I 10 be information literate and ind,eoende,nt 

!lrelcmg !em'iiers ru,d reoo,ers. This inVlllves pro,viding a broader booe of provision lo

College sru,:!eirts aoo. an ln11>!1'!1•arn,n service the Not ln Employment or in Educat,on or

I J, Students slmuld be supported in me a,:q1uisi1:i011 of infomiatloo literacy 

li!eracv to acce!!S, process and use information resources ln various formats e,g, 

accessib!e ru1d appropriate. Furthermore a culture of reading ID1d 
mll'it be mcmm1ge<lv.1thi1111te CET College sector. 

SECTION VISION 

for tlte mn·visi,:m of LTSM is to ensure car Coll� provide 

lecturers for.!Jie effective deiive1r<1 oftlte oo.rrieul!llll. qoollty L TSM 10 studet\!S 

15. Sli!d®ts aruf lecturer:s ltave aci:ess ·to· quidity leamlng Md teaching materlals to meet ihe

. re<j!1i1emenu1 of' SP,lllilidom1aland non-formal programmes,

Ht CET College lec!tier:isl!o!.!ld receive apprnpriate training'!<) continuou;,!y improve lllelr 

· u!ll!ot'L 'f.SM and to llecOl!Tle <:00ftdeni ID1d adept in their skill of teachlrig ll<lult s;ude1rt$,

Managetnenl .. a11d -rttab!liey of all ft11� are �llsbed for 

priY�Ulelllffi! ofall n>ra!OO L TSM restlllrc<!S, 



CET Colileg,es should es1ablish ap,,ro;>rr.rte policies, pro<:edures and systems for the 
uur,z1m100, liar<llir1g ll!ld mrieval of L TSM lo ensure remain in good co1!<litl<m 

SECTION CONTEXT 

21. 

pollcy framework is u!lderpbmed by the r�nsibility of NatiQ!lll! 
of DHBT lo honor the 

(1996) and to progresslve:ly provide reS<>tttces 
all South Amrans, 

Sectioo4 13 (I) of !he CET 2006 (Act Ni.'.I. !6 of 
detem,ire the National education . policy in accordance 

!he 

mandates the l\ifo1ister lo 
the. provisions of tire 

2:t Section 42 (I) of !he CET Act; 
Minlsier in 

Colleges, 

No.16 oF subject to norms and 
41 the Director-Oeneral must ·;mi,m,;,� 

2l, l'u>:merleglsla!lon infurming lhe policy on LTSM is; 

a) Asset MnnagementAct. 2007.(AcJ;.No. 19 of2001);
Cl,pyijglit Act, 11173 (Ac! No. 98 of 1978);

c) !'ublfi" finance Maria�mertt Act, .1999 (Act Ned of l !l99) as amended;

d} Pref�t,�ll'rocurement Polley l'rame\11ork Act, 2000 (Act NoS of:1.000) wid
Regulations (200 l) (as amended),



ftarne1i11ork is to ensure n 
in CET Col leg,:s. !"11r!11,ennore. the 

approru:11 to the 

!!): 

a) Ensure !lie OHET.

J) 

Ensure uo system of quality assurance is cor1sistenl:ly awlied in the

selectloo ofL TSM.

The DHET will de\1e!-010 a calalogue of recommended am:! approved L TSM.

C!!T c:o,mmes m-o obliged to establish 

.a CET CoUege polocy "' ,,,mrn, op1,rati-0os ln

Committees r�n:sible ro dcv1e!oo

selection, pmcurem,ent, disll'ibulioo, rettleval

conduct an oimit o'r all once per armum.. 
g) The CQll!eg;es shoold create conditio<>s for optima! LTSM utilizatioo and 

:stw:lenls. 

25, All forms of 

tile provislon of lecturer and awareness- mlsing among 

J)lltehased. wilh i.rnremme11t 

readers and lec!ul'et' 

produced through drnii>reiat publishers or dona!od lo a 

collsllture the properly of the Blale, notlMiihsiandiog exceplloos sum !IS 111. tbe -

of coosumable matena! e;Jil. workbooks and student sta!ioneey. 

shall iW,ti!e pobllshers io ll brii:f �ion 011 !he Sjlecili,:, gllldel!nl,s for l. TISM 

development acmrding to tl;e curriculum and c,lreria for variotJS formal ood none formal 

•. programmes, The ,irocess for development, manufacturing and publis!iirtJ of LTSM will be 

acwrdfog to the. standiil'ds �! by OHET. 



29. 

DHET meet appropi:iate �allllllioo, screening, 

1s oost-effelll:ive to support the im1ilernentatioo,ol' formal Md noo-foooal pr<ligmmmes 

in !he CIIT sector. 

Nn:tiorlllH::St,,loJ!lle of the L TSM will lis! the approV1>cl material that cornptles with the 

and is COS! effective. 

the procured LTSM. sl!o.uld be quality 

before distribution. 

!he ordern collated from 

by CET 

30. The in the printed form shall progressively.be pr-0v1oeo :tome student populallr,11 

Curricu!umand Community driven programmes. 

ru:cess lo 

of L TSM in sector is essenlla!, ID emrure that all s;udents have 

req11ir.,d learning material. mmagement of the retrie111i!l 

for mainll:mance will ensure t!lat material in book fom, 

mi,1imum ofl!lree years, 

L TSM mat is approved and selected for de!ive,y of !11e cun:icu,lum and oommunity 

prograinmes �hoold be ofhign quality in conimt so as to Ille quality of �hing 

ood 1em:t,111g; 

n;il!lage!l:W!llt nod the L TSM Committee must ensure !he effecli11e1 use of 

State funds aoo $!ale p!!)jleity. 

SECTION!:kLTSM Dli:VJi;LO�T 

The: development 11!)!)11li1Ch is cenmdized to ®C<;lurage. aplJl'oved · publishers 1.1>. aey,lkij'l, 

m;m11facl:ute quality L TSM am! t!,e DHET will publis!l the M�lerial on the fin,:il (;illlllogut 

,ma !llsirlbulet,:,.. csr Colleges. 



The pr,:,,cess of 

publishers, 

for 

11ppr<wed and accr�dlted 

lisWell as by inlerm!ly p1r-0<!1u:in:g/<>om1nis;,i<:m:iog llie develo11me111t 

andl mio•f<:im1,al Pl'O!l<ffllJlnes where neeesS!ll'Y Le, s!l¼w publishing, 

shall reside with DHET if !he Departme,,t oon�m:issi•ons the 

a) Recognition of prior i;,a;m!ng;

l:o real Ilk situll!ioos; 

c) and mcial soositilrhv:

functio!lll!i!)' fucus M ensuring 

logical reasoning and problem solvini.; and creative 

Relevi.nlto indi,vidual, <:01nmuni1ty or le;an,mg context and society; 

SECTION EVALUATION LTSM 

wm ·recruit 

011Icesarm Colleges to an enluat100 ses:sioo ailCOrding to the lelms of 1-i!�ce presctibed 

by .ill© l)epilrlment. 

l9: lt ii! imi;,orl,mtthat rompewn! lecterers who dem00$lra!e and oodetS!>ldd tile principles uf 

!ho !\mnal and 0011--fbmial programmes are included. in the evaluation !elm:ls. 

Th:tnipprt:rveid Lecturers and ,p!°lCmlists wm. be <llvlded into .teams wltll a project leader w 

lacill!!i1e Ille process of "11llluatkm, screenini.and qltality assuram:e. 



OFLTSM 

oobllish,:rs wlll be 

evruuatl:i)ll.s.:r<ie1alngand 

to for 

assurance, 

42. A COllll)!l!:oory

with the i!tlidellnes

44. evaluation of L TSM ma1etia! <tml

deli;,rmi1tled.•bvtlHET.

per loo1:ttta11,e am! leamir1g area or 11011,fmmal prc1gr,urm;,e and 

shoold be submitted; 

The.ISBN i,11mber and price 

loolude tne 

one set 

prtces:sll0il1d ineludcVAt; 

d) lluth,t,rs; and type of resource;

e} The publlsliers SMU!d 11!Klertakil not to ioorease !he jirice aller;ne submissiO!ls;

l) Tlte dates, vemae and till!es for submission will be determmed by Ille OI-IIIT;

g) 111on<ompliante w the pres,,ribed

di!l<juallllcllltf<ln.

46. The screei,ing P!'Oci::SS for all mbmi!tet.! .rni\!eria! . will cout.!ucted. by . DHET, q®liiled

screen../$ will be trained. at!d prnvideil wilh !!',lide!illes/ eslllblilll!ed screening crireria ti:i

adhere to per learning area/subject.



prescribed 

scores wl!! be for,varded by 

darelntred material must enl'l,rtlti 

crimion that in:omplilmt The 

!llld will be ra1ed 

!o 

a 

L 

a} The ma:teri:al must stere the

ohml 

outcomes, exit level oull:00'.leS and the 

into modules. 

be 

writing, numeracy and olher content 

3. Assessltl<llll Activilies

a) knowled:ae and should be assessed in an in!egraied manner.

The assess1nen:t a<tiv'ities should be re!,;11311t d,evelloprnemtal ancl be il'11tilat,Je

to Stlli!ents •.

and tedmical 

a) Practical :md Slllnda!'d size, minimal type m, type sl:ze, 

durable aml flexible binding, margins should be wlftclent for hi!lcling 

lllid nlmg. 

b) Approprillre !l,l<ld quality .musttations to the text or aot as prOO'lj)iel's 

lllid · pllloed hi text and well capdoned. Layoot and desi:�. 

Sugg!$1S lll)jlropriaie teacllring approaches within dil'fercentcontexts. 

b) MSJI to fu;m stalei, what is required by way Qf l!!l!i:1>1ng Ill' 

adminiittalion. 



49. 

51. 

DHET will ensure tllal tile meets tlle pre,,cnlooa· criteria and am,uw, !he 

material ilia! mms the criteria for contents and durability will be 

DHET will res1ponsib:la for the repom fro1n !tie evaluators afld qualil)' ass11rws, !he 

!ISSJ:ireihejport will be i,re,,ent,ed to the datti develop a dm11 ciil!ll!1JJl!le. 

Author(s); 

c) ISBN number; and

d) 

toJ!!ldlerwith puhlishep, will finalize 



57. Fiwa11cilel implications

submitting 

money paid ihe 

final be disl!'ibutoo 10 CET Colleges for lll'O!lUl1'ment. 

SECTION 11: MODEL 

CIElT Colleges cemllcated as per sec1Joo {!O) J of PFMA wHI porl:lcipate in a 

<lec,entealizi,d m,ste,n fi:w p,coc,,rerr,en! of LTSM will be.seleewi 

Bidding Committee wmhe gµldoo 

Ille bes! cost�ll'iclrm.:<y in se!<,ctlng from the Na1:ional Catalo!l'-'e. 

L TSM Climmittee 

a) It ,s the fu-ioo onlw 1�lemic board to appoint the L TSM Committee

Act, No. l 6 of 2006) sub,;ecl,1011 :! ! and be 

will lneJ,ltfe developi11g the management plan for L TSM selection, nrocurem,ent. 

!lisirihutiQl'.l,. �!l lt!ld retrieval; 

t!!t CET Colleges p<11icy is de'l/eloped and implemented; and 

<l) Tl>e policy. sl!oold include the Selection Con,miltee, which wm uinslst of lerum!r"' 

. area speciali$!$, lecwrers wh11 ,ire i:omi,etent ln learning areas and im!mlxlts .of .jl,e 

aimdemJe ballrd urule!S!Md the requirements am'! principles !If 1:1,e lei!Jmlm"' 

arei!S. 1rte Sel!;'Ctl.oo Comminre should select L TSM from !lw pub!ishe4 

National Ca!!tl�ue. 



6L 

. Req11islti1>11s 

i. Each CET C0He1ie will receive and consolidate !he requisition forms for il1'e

oo;!ering of Core L TSM. The requisilioo forms should iooleate estimated

qm1ntl!llIB of L TSM l'<ll' 1earm11ij areia/qual.ifieatlon imd level for the fol!-0'llring

b) Ordering

L Wbe:11 placing orders Ille. LTSM Committee must ensure and verify tire· l!lOcuraey 

ofi!i,e da1a received froorCLCs; 

ii. Comp!!lled requisition forms be coll,,!ed. and cap,turiul by llie CET 

i. 

Coll� L TSM Co1nmi11ee. and will be 

and 

The Committee should ob!llin a req,uisiition numl,,;r 

Delivery pro.,_ 

CET College shoold llave an agreed upon deliwry plan, detiveey shoold be in 

line with audit 

have n official autl!orized oo receive 

and.:ertlfy the ProofofDeliverles (!'ODs) of L TSM delivered to me Colleges; 

The it,;:ms delivered must be cfieeked the listed items on .tile requisition· 

fotmt1ro ensure tile items ordered are delivered befure. the l'ODs � certlfted 

llS �lT<:et; 
. 

. 

A mel!lber · of the. Committee Wilo b'<l!l •tile· mhor,ty w reoeive 

clie,k, 111,1pend asignatnre am! fi� the copy of tile !'ODs; 11nd 

v. The •oWliers of LTSM sho11l<l deliVi.,sr within the �!lied period

CITT Colleges.



L When L TSM is delivered to 

i11vem.,orv ""'ister and mto the sto<;k register; 

ii. The College sli®ld recoi:xl lne quimtities to be 

for C011so!kllltion; 

CLCs 

ilL The Committee of L TSM at CET Co!leg,,s shoold corr1ply wilt policy on 

L 

rete111i-0,11, usage and should include 

rep!acemimt; 

The Com111itille ]:ho;uid write a report and must conclude with re,;9mmem:la1io11s. 

slloold be stil'm!l<;d nml.numbered before 

ii. Mille of the 

!O them

year, must 

s1aden! 

v. The li'Sls of

leamingarea 

Ille material .m.1mber; 

a ma!erlru list that most be signed 

an ui!demi.king to repll!ce or damaged support mnterla!; 

Commiuee 

L The CET Colleges L TSM Com!llillee must. conduct an invffl!<lry check by !ioldini 

a quarterly. SUll!)Ort m11!er1al audit day to verify missing ood wom,out illlms 

iigai� the iisi; l!1ld 

Quartllrly .111Jdits. report should be · ire� safely for Ille compilation of relrievl!I 

reports. 



h) 

LTSMA11<lit 

i. CET Colleges Pri11ei!oal should conduct an inventory of all 

il'!llSt once per year. The of stt>ek·•tak:in� soould be al>le to 

shortfalls f-Or the following year; alld 

ii. CET Colleges shooid keep the records lost am! worn texts,

at 

i. the end of the ac,,deicrlic year, wpport material must be lmm:led .,_,, w tbe

l;.1SM ooordinmor<111 Ille day determined !he

ii; Ensure that books retrieved 11te 

Committee should 

books dis!tibu1e<l; .and 

report on cliallmges m,d 

rec•001•me"1d:>1io>J1s on llow to increase the percentage of material remmed in ·tile 

following academic year. 

L Tile process of declaring an ma!erial obsolete should be Jn eoanp!iamce 

With Archive l 996

Act, (Ac! No. 19 of2007); 

No. 43 

iL The Ci:IT Col liege c.,mmi!tee soould.ent,er all daTI1i!g<ad and obso!ele 

TheNatiooal office should devetop.guideliries onhllw 10 d!Sj)!)se of L TSM, 

into a 

j) Dollalllil L 'l'SM

i, Donated L TSM should be reoorded accordingly in the resp!)<;tive irtvenoories;. lllJd

Tile usage .and disposal of oonawd LTSM should be g(l\'<ll"!1t>d by tile 

Mana;.emm Act, 2007 (Act N11, 19 of2007), 

1!1 



62. should be !he Reg!ona! 

and should be forwarded to CET 
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